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Rationale 
 
At Hollywood Primary School (HPS) we support the right of all members of the school community to access 
safe and inclusive learning environments, including digital and online spaces. HPS believes the teaching of 
being cybersafe and responsible online behaviour is essential in the lives of students and is best taught in 
partnership between home and the school. 
 
This policy outlines the school’s roles and responsibilities in supporting safe digital learning, as well as the 
expected behaviours we have of our students when using digital or online spaces.  
At our school we: 

 Have a student engagement policy that outlines our school’s values and expected student behaviour. 
This policy includes online behaviours. 

 Have programs in place to educate our students to be safe and responsible users of digital 
technologies (e.g. eSmart Program). 

 Teach students what constitutes unsafe behaviours and practices, the risks and impacts that they 
lead to for the student, others and the school. 

 Educate our students about digital issues such as online privacy, intellectual property and copyright. 

 Supervise and support students using digital technologies in the classroom. 

 Use clear protocols and procedures to protect students working in online spaces. This includes 
reviewing the safety and appropriateness of online tools and communities, removing offensive 
content at earliest opportunity, and other measures. 

 Provide a filtered internet service to block inappropriate content. We acknowledge, however, that 
full protection from inappropriate content cannot be guaranteed. 

 Use appropriate online sites and digital tools that support students’ learning. 

 Address issues or incidents that have the potential to impact on the wellbeing of our students. 

 Report and investigate suspected illegal online acts, and where appropriate refer these to the 
relevant Law Enforcement authority for further investigation. 

 Support parents and care-givers to understand safe and responsible use of digital technologies and 
the strategies that can be implemented at home, by: 
- Modelling and supporting a safe learning environment online e.g. not uploading images of 

students to open public forums. 
- Modelling and supporting students to be responsible online users both at home and at school. 

 
Principles 

 
1. At Hollywood Primary School (HPS) the use of Information Communication Technology (ICT) is 

encouraged for educational purposes only. Using ICT at HPS is a privilege and this privilege will be 
removed if the Digital User Agreement is broken.  

2. The decision to provide a mobile device to your child shall be made with full knowledge of this 
Policy, the Department of Education Mobile Phone Policy and the contents of the Digital User 
Agreement included in this document. 

3. Students shall be made aware that access to ICT and, in particular, email and the internet can 
expose them to inappropriate material or potential harm.  

4. HPS has the right to check all written, graphic, audio and other materials created, produced, 
communicated, stored or accessed on ICT by students at school or during school-related activities. 

5. Online Services provided to students at Hollywood Primary School will only be used for learning 
related activities and require informed parental consent and appropriate management. 

 

 



Hollywood Primary School Behaviour Expectations 
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Respectful Responsible Endeavour Safe 

 Do not record, share 
or post photos or 
content of others that 
might upset them or 
cause them offence 

 Keep passwords 
private  

 Follow directions of 
staff when using 
technological 
equipment 

 
 

 Follow the Digital 
Technologies policy  

 Sign and abide by 
the Online/Usage 
agreement  

 Report anything that 
makes you feel 
uncomfortable to 
the teacher 

 Use technology for 
learning 

 No use of mobile 
phones. 

 Only complete/ 
submit work that 
you have produced  

 Use technology 
appropriately to 
support your 
learning 

 

 Be cyber safe  

 Only access websites 
(in line with school or 
Education Department 
policy)  

 Log off and safely store 
when not using digital 
technology 
 

 
The following resources provide current information from both the Department of Education & Training 
and The Children’s eSafety Commission:   

 Bullystoppers Parent Interactive Learning Modules 
(www.education.vic.gov.au/about/programs/bullystoppers/Pages/parentmodules.aspx)  

 iParent | Office of the Children's eSafety Commissioner  
(https://www.esafety.gov.au/education-resources/iparent) 
 



 
 
 
 
 
 

 
Digital User Agreement 

 
STUDENT’S CONTRACT 
 
At Hollywood Primary School (HPS) the use of Information and Communications Technology is encouraged 
for educational purposes only. Using ICT at HPS is a privilege and this privilege will be removed if the Digital 
User Agreement is broken.  
 
Please read through the following Digital User Agreement, sign and return to your classroom teacher. 
Every student at Hollywood Primary School must have a signed Digital User Agreement in place before 
using technologies and devices at Hollywood Primary School. 
 
When I use digital technology I agree to: 
 
Digital Safety 

1. Always use ICT in a manner in keeping with our Student Behaviour Expectations at Hollywood 
Primary School. 

2. Be a safe, responsible and ethical user whenever and wherever I use ICT. 
3. Support others by being respectful in how I communicate with them and never write or participate 

in online bullying (this includes forwarding messages and supporting others in harmful, 
inappropriate or hurtful online behaviour). 

4. Talk to a teacher if I feel uncomfortable or unsafe online or see others participating in unsafe, 
inappropriate or hurtful online behaviour. 

5. Protect my privacy rights and those of other students by not giving out personal details including 
full names, telephone numbers, addresses and images. 

6. Use the internet for educational purposes and use the equipment appropriately. 
7. Use social networking sites for educational purposes and only as directed by teachers. 
8. Abide by copyright procedures when using content on websites (ask permission to use images, text, 

audio and video and cite references where necessary). 
9. Not interfere with the security of the network nor access the network with a user name or 

password of another student, 
10. Not bring or download unauthorised programs, including games, to the School or run them on 

School computers. 
 
Digital Responsibilities 

1. When using a device to record images, videos or audio, I will: 
a. Only take photos and record sound or video when being supervised during a class or lesson. 
b. Seek permission from individuals (including teachers) before using, publishing or sending 

photos, recordings or videos of them to anyone else or to any public online space. 
c. Seek teacher permission before uploading any content to websites (eg blogs). 
d. Respect others when I talk to and work with them online and never write or participate in 

online bullying, 

 
 
 



Please sign the following Digital User Agreement and return to your classroom teacher. 
 
STUDENT CONTRACT 
 
I acknowledge and agree to follow these rules. I understand that my access to mobile technology at school 
will be renegotiated if I do not act responsibly and courteously. 
 
I acknowledge and agree to follow the rules as outlined in this Student Contract Agreement. 
 
Student’s name (Print) _____________________ Class _______    Student’s Signature ______________ 
 
Date ___________________ 
 
 
 
PARENT’S/GUARDIAN’S CONTRACT 
 
I have read and understand the information contained in the Digital User Policy. I understand that this 
form will be kept on file at Hollywood Primary School and may be used (and shared with a third party), if 
the need arises. 
 
I understand that my child will be responsible for ensuring that school device/s are stored safely and used 
appropriately according to the Digital User Agreement and Student Engagement Policy while under the 
school`s supervision. 
 
Parent’s/Guardian’s name (Print)___________________   Parent’s/Guardian’s Signature _____________ 
 
Date: ___________________ 
 
 


